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MOJIOKEHUE
O MOPSIIKE OBPABOTKH MEPCOHAJIBHBIX JAHHBIX
MYHMIUIIAJILHOTO ABTOHOMHOI'O
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OBILIEOBPA3OBATEJILHAS IIKOJIA Ne 52 UMEHU T'EPOSI
COBETCKOI'O COIO3A SIKOBA KOB3APSI

1. OBHIUE ITOJIOXEHUS

Hacrosimee Ilonoxkenue o mopsake oOpabOTKU TMepcoHaNbHBIX TaHHBIX (nanee - [lomoxkenue) B
MAOY COHI Ne 52 (nmanee — YupexxaeHue) pa3paboTaHO B COOTBETCTBHU C TpPyaOBBIM KOJEKCOM
Poccuiickoit ®enepaunn, Konctutynmenn Poccuiickoir ®enepanumu, ['pakIaHCKHM KOJIEKCOM
Poccuiickoit denepanun, OenepanbapiM 3akoHoM 0T 27 urons 2006 r. Ne 149-03 «O6 unHbopmanuwy,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX U 0 3amuTe nHpopmanumn», OegepanbHbiM 3akoHOM 0T 27 utoist 2006
r. No 152-®3 «O mnepcoHanbHBIX JaHHBIX», lIpaBHJaMU BHYTPEHHETO TPYAOBOTO pacropsiaKa
YapexaeHus W OnpelessieT IMOPSIOK IONy4eHHUs, ydera, OoOpaOOTKH, HAKOIUICHUS W XpaHCHHS
MEePCOHATBHBIX JTaHHBIX.

Ilens pa3pabotku IlonmokeHus - ompeneneHue nopsaka oOpabOTKH NMEPCOHANBHBIX JaHHBIX
pabOTHUKOB YUPEKICHHS U MHBIX CYOhEKTOB IIEPCOHATBHBIX JJAHHBIX, TICPCOHATLHBIC TAHHBIC KOTOPHIX
nojanexar oOpaboTke, Ha OCHOBAHMM TOJHOMOYHMI omepaTopa; oOeclieueHHe 3alluThl MpaB U CBOOOA
YenoBeKa U rpaXIaHNHA, B T.4. paOOTHHKA YUpexkIeHuUs, TPH 00pabOTKe ero mepCoHAIbHBIX TaHHBIX, B TOM
quCyie 3alUThl PaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW JKU3HU, IMYHYIO U CEMEHHYIO TaliHy, a TaKxke
YCTaHOBJICHHE OTBETCTBEHHOCTU JOKHOCTHBIX JIUI[, UMEIOIINUX JOCTYI K MEePCOHATBHBIM JIaHHBIM, 32
HEBBINOJTHEHHE TPEOOBAHUI HOPM, PETYIUPYIOMUX 00pabOTKY U 3aLIUTY MEPCOHANBHBIX JaHHBIX.

IMopsinoxk BBOAA B AeiicTBue U n3MeHeHus Iloso:xkenust
Hacrosmee [lomoxkeHne W M3MEHEHHsS K HEMY YTBEPKAAIOTCS PYKOBOJUTEIEM YUPEKICHUS W
BBOJIATCA TIpHUKa3oM. Bce paboTHUKM YupexIeHHs! TOJDKHBI ObITh O3HAKOMIICHBI TOJI PACIHCKY C
ITonoxeHneM U U3MEHEHUSIMU K HEMY.

OcHOBHBIC NOHATHS U COCTAB MNEPCOHAJIBHBIX JAHHBIX paﬁoTHHKOB

st neneit Hacrosimero [1oy1okeHus HCONb3YIOTCS CIEAYIONIME OCHOBHBIE TOHATHS:

—  TIepCOHaNbHBIC JaHHbIE paOOTHHKA - M00as MHHOPMAIHS, OTHOCAIIASICS K ONPEIeICHHOMY WITH
OTIpe/IeNIeMOMY Ha OCHOBAaHUY Takoi nH(popMaIu paboTHHUKY, B TOM YUCIE ero GaMuius, iMsi, OTIECTBO,
TOJl, MecAll, JaTa U MECTO POXKJICHHUA, aJpec, CeMEHHOe, COlMaTbHOE, UMYIIIECTBEHHOE MOJIOKEHHUE,
oOpaszoBaHue, mpodeccus, TOXOAbl, Apyras WHPoOpMaims, HeoOXoJuMas paboTomaTeNt0 B CBS3H C
TPYAOBBIMU OTHOIICHUAMU

— 00paboTka IMepCOHAIBHBIX JJAHHBIX - COOp, CHCTEMAaTH3allHs, HAKOIUICHUE, XpaHCHHE,
yTouHeHHe (OOHOBJICHHME, M3MEHEHHE), HMCIIOh30BaHHUE, paclpoCTpaHeHue (B TOM dYHCIIE Tepesada),
o0e3nmyrBaHue, OIOKUPOBaHKE, YHUUTOXKEHHE TIEPCOHATBHBIX JAHHBIX pAOOTHUKOB YUpEeKICHHS;



—  KOHQUACHIMAIHHOCTh TEPCOHANBHBIX JAHHBIX - 00s3aTeIbHOE IS  COONIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIHI[A, TOJYYHMBIIETO MOCTYN K TIEPCOHAJIBHBIM JAHHBIM PAOOTHHUKOB,
TpeOOBaHUE HE JOMyCKaTh WX paclpoCTpaHEHUs Oe3 coriacus pabOTHHKA WM WHOTO 3aKOHHOTO
OCHOBAHU,

— pacmpoCTpaHEHUE TMEepPCOHANBHBIX JaHHBIX - JEHCTBUS, HANpPaBICHHbIE HaA IMepeaady
NePCOHAIBHBIX TAHHBIX PaOOTHUKOB ONPEACICHHOMY KPYTY JIMIL (TIepeiada MepCOHANbHBIX JaHHBIX) WIIH Ha
03HAaKOMJICHHE C TIEPCOHATILHBIMU JJAHHBIMU HEOTPaHUYEHHOTO KpyTa JIMII, B TOM YK CJIe 00HAPOI0BaHUE
MEPCOHANIBHBIX JaHHBIX PAO0OTHUKOB B CPEJACTBAX MacCOBOM HWH(OpManuu, pa3MelieHHe B
WH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX CETAX WM MPEJOCTABICHHE JTOCTYIa K TEePCOHATbHBIM
JTAHHBIM paOOTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

— HCIOJB30BAHME TNEPCOHAIBHBIX MJAHHBIX - JCUCTBUS (OMEpallH) C MEePCOHATBHBIMU
JAHHBIMHU, COBEPIIAEMbIC JIOJDKHOCTHBIM JIMIIOM YUpPEXKIACHHUS B LEISAX NPUHATHS PEIICHUN WU
COBEPIICHHUS UHBIX JACHCTBUH, MOPOKAAIONINX OPUANICCKUE TTOCTICICTBUS B OTHONICHUH PAOOTHUKOB JTHOO
WHBIM 00pa30M 3aTParvBaroIIUX MX MpaBa U CBOOOIBI UM MPaBa U CBOOOBI APYTHUX JIHII;

— ONMoKMpOBaHUE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHne coopa, CHCTeMaTH3aIuH,
HAKOIUICHHUS, UCIIOJIb30BaHUs, PACTIPOCTPAHCHHSI TICPCOHAIBLHBIX JAHHBIX PAOOTHUKOB, B TOM YHUCIIE UX
nepeaayu;

— YHHUYTOXEHUE TMEPCOHANbHBIX JAaHHBIX - JIEHCTBUS, B Pe3y/ibTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBHUTBH COJICP)KAHHE TEPCOHAIBHBIX JAHHBIX B HMH(POPMAIIMOHHON CHCTEME MEPCOHATbHBIX
JaHHBIX pPaOOTHUKOB WJIM B pe3ylibTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepualibHble HOCHUTEIU
MIePCOHAIIbHBIX JIAaHHBIX PAOOTHUKOB;

— 00e3IMYMBaHUE TIEPCOHAIBHBIX JTAaHHBIX - JCUCTBUS, B PE3YJbTaTe KOTOPHIX HEBO3MOXKHO
OIIPEJCITUTh PUHAICKHOCTh MIEPCOHANIBHBIX JJAHHBIX KOHKPETHOMY PaOOTHUKY:;

— OOmIeNOCTYNHBIC  TEPCOHANBHBIC  JIaHHBIE -  IMEPCOHANBHBIC  JIaHHBIC,  JIOCTYII
HEOTPAHUYEHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTaBIEH C COrjiacus paOOTHHKA WIM HAa KOTOpPHIE B
COOTBETCTBUH ¢ (Qe[epallbHBIMA 3aKOHAMHU HE PACIpPOCTPaHSACTCS TpeOOBaHUE COOJIIOICHHS
KOH(UIEHITUATBHOCTH;

— uHpopManus - cBeaeH!s (COOOLIEH s, TaHHBIE) HE3aBUCHUMO OT ()OPMBI UX IIPE/ICTABICHHUS;

—  JIOKyMeHTHpoBaHHas uH(popmanus - 3aMKCUPOBaHHAS HA MaTEPHAILHOM HOCHUTEIIE TyTeM
JIOKYMEHTHUPOBaHUS MHGOPMAIUS ¢ PEeKBU3UTAMU, MTO3BOJISIIOIIUMHU ONPEACTUTh TaKyl0 WHPOPMAIIUIO
WJIH €€ MaTepHalIbHbIA HOCUTEb.

B coctaB mepcoHanbHBIX JaHHBIX PAOOTHUKOB YUPEXKICHUS BXOAAT TOKYMEHTBI, COAEpXKallue
WH(OpMAaIKIO O TACIIOPTHHIX JIAHHBIX, 00pa30BaHNM, OTHOIICHUH K BOMHCKON 00S13aHHOCTH, CEMEHHOM
TIOJIOKEHUH, MECTE KUTEIILCTBA, COCTOSIHAY 3/I0POBbS, a TAKXKE O MPEIBIAYIINX MECTaX UX PabOTHI.

2. KOMILIEKC JOKYMEHTOB, COITPOBOXJIAIOIINUHN ITPOIIECC O®OPMJIEHUSA
TPYJAOBBIX OTHOIIEHUN PABOTHUKA B YUPEXKJIEHNUU IIPU ET'O IPUEME,
MNEPEBOJE U YBOJIbHEHUU
WNudopmanus, npeacrapisiemMas paOOTHUKOM TpU TMOCTYIJIEHHMH Ha paboTy B YupexkaeHue,
JOJKHA UMETh TOKyMEeHTaNbHY0 (hopmy. [Ipu 3aKkitoueHn TPy I0BOTO TOTOBOPA B COOTBETCTBUH CO
cT. 65 TpynoBoro koxaekca Poccuiickoit Denepanuu HI0, MOCTyNAlONIee HA padbOTy, MPEIbIBISICT
paboToaTento:
— MAacmlopT WIM MHOW JOKYMEHT, yIOCTOBEPSAIOUIMNA JUYHOCTh, a TAKKE KOIMHMU CBUIETEIBCTB O
TOCYJapCTBEHHOM PETHCTPAIIH aKTOB TPAXKIAHCKOTO COCTOSTHUS;
— TPYAOBYIO KHIDKKY, 32 HCKJIIOUEHHEM CIIy4aeB, KOTJa TPYJOBOW JIOTOBOP 3aKIIOYACTCS
BIIEpPBBIE WJIK PAOOTHUK MOCTYIIAET HA padOTy Ha YCIOBUSIX COBMECTUTEIHCTBA, TINOO TPYI0Bast KHMKKA
y pabOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPATON WIIU MO APYTUM MPUUUHAM;
— CTpaxoBO€ CBHUJETEIbCTBO TOCYJAPCTBEHHOIO IEHCHOHHOIO CTPaxOBaHMs, CTPaXOBOU
MEUIIUHCKUI TOJUC 0053aTENFHOTO MEUIITHCKOTO CTPAaXOBaHUS TPaXKIaH;
— JOKYMCHTBI BOMHCKOT'O Yy4€Ta - HJId BOEHHOOOS3aHHBIX U JIUI, DOJJICKAIINX BOWMHCKOMY

yuery;



—  JIOKyMEHTBI 00 o0pa3oBaHuH, npogeccuoHaIbHON IIEPENOIrOTOBKE,
MOBBIIICHUH KBaTU(UKAIIUU, CTAKUPOBKHU, MPUCBOCHUM YYCHOW CTETICHH, YYCHOTO 3BaHHs (eCiH
TaKOBBIE UMEIOTCH);

—  CBHJETEJIBCTBO O MOCTAaHOBKE Ha Y4eT B HAJIOTOBOM OpraHe (pM3WYECKOro JuIa 1Mo MeCTy
KUTEIbCTBA HA TeppuTopuu Poccuiickoit deneparuu.

[Ipu odopmiieHun pabOTHUKA B YUpexKIECHHH DPAOOTHUKOM OT/AETIa KaJApOB 3alOIHSIIOTCS
yaudunmpoBannubie popmbl T-1 u T-2 «JIuunas kaprouka pabOTHHKa», B KOTOPOM OTPaKarOTCs
CIeyIOLIMe aHKEeTHBIE U Onorpaduueckue JaHHble pabOTHHUKA:

— obmme cBeaenus (O.N.O. paboTtHHKa, JaTa pOXKIEHUS, MECTO POXKACHUS, TPAXKIAHCTBO,
obpazoBanue, nmpodeccus, cTax padoThl, COCTOSHUE B Opake, MacIOPTHBIC IaHHBIC);

—  CBEJICHUS O BOMHCKOM YUeTe;

— JIaHHBIE O TIpHeMe Ha paboTy;

B nanbHeiiniem B TMYHYIO KapTOUYKY BHOCSTCS:

—  CBEJICHUS O IIEPEeBOIaxX Ha IPYTyIo padoTy;

— cBeeHHs 00 aTTecTaluH;

—  CBEICHHS O OBBIIICHUH KBATH()UKAIHN;,

—  cBeAeHus o MpohecCHOHATBHOM EePENoAr0TOBKE;

— CBeJIeHUs 0 Harpajax (MOOLIPEHHsX ), TOYETHBIX 3BAHUSIX;

— cBeZeHMs 00 OTITyCKax;

—  CBEJICHUS O COLIMATbHBIX TaPaHTHAX;

—  CBEICHHS O MECTE KMTEIbCTBA U KOHTAKTHBIX TeNeoHaxX.

B ornene kaapoB YupexkIeHHS CO3JAIOTCA UM XPAHATCA CIEAYIOIIUE TPYNIbl TOKYMEHTOB,
coJieprKaliye JaHHble 0 PA0OTHUKAX B €AMHUYHOM WM CBOJTHOM BHJIE.

JIOKyMEHTBI, COAEpIKalllfe MEepCOHANbHBIE JaHHbIE PAOOTHHKOB (KOMIUIEKCHI IOKYMEHTOB,
CONPOBOXKIAIOIINE TIpoIiece O(hOpMIIEHHsI TPYAOBBIX OTHOLICHWH TpHU MpHeMe Ha padoTy, IepeBoje,
YBOJIbHEHUU; KOMIIEKC MaTEpUaJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHMIO; IPOBEJICHUIO cOOECe10BaHUMN
C KaHIUIATOM Ha JIOJDKHOCTB;, MOJJIMHHUKHM M KOIHHU MPHKA30B 10 JIMYHOMY COCTaBy; JIMYHBIC Jeia U
TPYAOBBIC KHM)KKH PaOOTHUKOB; JIEIa, COJIEpIKAIIMe OCHOBAHUS K ITPHUKAa3y I0 JINYHOMY COCTaBy; Jela,
coJlepKalllie MaTepuasibl aTTecTallud PaOOTHHUKOB; CIIY>)KEOHBIX paccleJOBaHUM;, CHpPaBOYHO-
MH()OPMAIIOHHBIN OaHK JAHHBIX MO TEPCOHANY (KapTOTEKH, KypHaIbl); TOJUIMHHUKH U KOIIUU OTYETHBIX,
AHAIUTUYECKUX W  CHOPABOYHBIX MAaTepuajoB, TepedaBacMbIX PYKOBOACTBY  YUpeKICHUS,
PYKOBOJUTENSIM CTPYKTYPHBIX MOJpa3/ieleHHii; KOMHH OTYETOB, HANIPABISEMBIX B TOCYJapCTBEHHBIE
OpraHbl CTAaTUCTHKH, HAJOTOBBbIE WHCIEKIIMH, BBIIIECTOSIINE OpraHbl YIPAaBICHUS W JIpyTHe
YUpEeXKJIEHUs).

JIOKyMeHTaIisl 1O OpraHu3aluyd pabOThl CTPYKTYPHBIX IOApa3ieieHul (MOJOXKEHUS O
CTPYKTYPHBIX TOJPA3ICTCHUIX, JODKHOCTHBIE WHCTPYKIMH pPaOOTHUKOB, TPHUKA3bl, PACTIOPSIKECHUS,
yKa3aHUsI PYKOBOJICTBA YUpPEKAEHHUS); TOKYMEHTHI TI0 TUTAHUPOBAHMIO, YYETy, aHAM3Y M OTYETHOCTH B
4acTH pabOThI C IEPCOHATIOM Y UpEKICHHUSI.

3. CBOP, OBPABOTKA, 3AIIIUTA NIEPCOHAJIBHBIX JAHHBIX, I[TIOPAJOK
OBPABOTKH U XPAHEHUS NEPCOHAJIBHBIX JAHHBIX

Iopsiiok moJIydeHUs] MEPCOHAIBHBIX TaHHbBIX

Bce mepconanbHble faHHBIE paOOTHUKA YUpekAeHUs CIedyeT MoiydaTb y Hero camoro. Ecmu
NepCOHaNbHbIE JTaHHbIE PA0OOTHUKA BO3MOXKHO IOJYYUTh TOJIBKO Y TPETbe CTOPOHBI, TO paOOTHHMK
JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJy4eHO MHChbMEHHOE COTIJIacue.
JloiokHOCTHOE U0 paboTonaTessl OJDKHO COOOMUTh paOOTHUKY VYUpeKICHHs O MemsX,
TPE/NOTaraeMpIX MCTOYHMKAX W CIOCO0aX TONYYeHHUS] MEPCOHATBHBIX AHHBIX, a TaKXKE O Xapakrepe
MOJUIeKANUX TOMYYCHHUI0 TEPCOHAIBHBIX aHHBIX M TIIOCIEACTBUSAX OTKa3za pabOTHHWKA JaTh
MUCHbMEHHOE COIJIacue Ha UX MOJTyUYECHHE.

PabGoronarens He MMeeT mpaBa MoNy4daTh M 00palaThiBaTh MEPCOHANbHBIE NaHHBIE PaOOTHUKA
VYupexaeHus 0 ero pacoBoii, HalIMOHATLHON MPUHAICKHOCTH, MTOJIMTHUECKUX B3IIIAIaX, PENUTHO3HBIX
i GUIocoeKux yOexKIeHUAX, COCTOSIHUM 3/I0pOBbsl, MHTUMHON >KU3HU. B ciyuasx,



HEIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHUMN, B COOTBETCTBUM CO CT.
24 Kouncturynuu Poccuiickoit denepanyu paboTonarens BIpaBe MONydaTh W oOpabaTeiBaTh JaHHbBIE O
YaCTHOM JKM3HU PabOTHHKA TOJIBKO C €r0 MUChMEHHOTO COTJIACHSI.

[IpenocraBnenue couckaresneM IOKHOCTH INEPCOHANBHBIX JAHHBIX J0 3aKJIOYEHUS TPYIOBOTO
noroBopa (pe3toMe W T.N. UHGOpPMAIMU) CUUTAaeTcs, B coOoTBeTcTBHM ¢ ['paxknanckum Koaexcom
Poccuiickoit ®Denepanuu  (ct. 158), MomdyaiuBbIiM corjacueM (KOHKJIIOJEHTHBIM JIEHCTBHUEM),
HO/Ipa3yMeBaeT coriiacue cyObekTa Ha 0OpabOTKy ero MmepcoHaJbHBIX JAHHBIX M HE TpPeOyeT HaIN4Hs
JIOTIOJIHUTEILHOTO MMCBbMEHHOT'O COIIACHsl.

IHopsinok 00pabdoTKkH, NMepeaayu U XPaHEHHUs] MEPCOHAIBHBIX JTAHHBIX

OOpaboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX PaOOTHHKOB paboToIaTENEeM BO3MOXHA TOJBKO C
MHCbMEHHOTO UX coryiacusi 1100 0e3 UX coraacus B CAEAYIOIUX CIydasx:

1) cyOBeKT mepcoHanbHbIX IaHHBIX Jal COrlacue B IHMChbMEHHOU (GopMe Ha 00pabOTKY CBOMX
MIEPCOHAIIbHBIX JIAHHBIX;

2) HepCOHAIBHBIE JIAHHBIE SIBISIOTCSA OOIIEN0CTYMHBIMHE;

3) mepcoHalbHbIE JaHHBIE OTHOCATCS K COCTOSHMIO 310POBbs CYOBEKTa NEPCOHANBHBIX JAHHBIX M UX
00paboTKa HEOOXOAMMA JIJIS 3AIUTHI €r0 JKU3HHU, 30POBbsI WIIH UHBIX KU3HEHHO BAXKHBIX HHTEPECOB
00 KU3HU, 3OPOBbSI MU MHBIX KU3HEHHO BAKHBIX MHTEPECOB IPYTUX JIUIl, U MOJYYCHUE COTTIACUS
CyObeKTa MepCOHANBHBIX JJAHHBIX HEBO3MOKHO;

4) 00paboTKa MepCOHATBHBIX JAHHBIX OCYLIECTBIIACTCSA B MEAUKO-POMMIAKTHIECKUX LEJIAX, B LENAX
YCTaHOBJICHUs] MEIUIIMHCKOTO JAWAarHo3a, OKa3aHWs MEAUIMHCKHX W MEAUKO-COIMANBHBIX YCIyT MpU
YCIIOBUHU, 4YTO OOpabOTKa MEepPCOHATbHBIX JAHHBIX OCYIIECTBISIETCS JUIOM, HpOodecCHOHAIBHO
3aHUMAIONIMMCSl MEIUIIMHCKOW JIeSTeNbHOCTBI0 U OOS3aHHBIM B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanun cCOXpaHsITh BpaueOHYIO TaliHY;

5) 06paboTKa MEepPCOHATBHBIX JaHHBIX WICHOB (YYaCTHHUKOB) OOIIECTBEHHOTO OOBEAMHEHHS WIH
PEUTHO3HOM OpTraHU3aIUHU OCYIIECTBISACTCSI COOTBETCTBYIOIIUMHU OOIIECTBEHHBIM 00hEIMHEHUEM ITH
PEJNIMTHO3HOM OpraHu3auueil, IEHCTBYIOUIMMH B COOTBETCTBMM C 33aKOHOJATEIBCTBOM Poccuiickon
Oenepaunu, IS JAOCTHKEHUS 3aKOHHBIX IeJieH, MPEIyCMOTPEHHBIX UX YyUpEAUTECIbHBIMU
JOKYMEHTaMH, TPU YCJIOBHM, YTO TEPCOHAIbHBIC JAaHHBIE HE OyIyT pachpoCTpaHsTbCs 0e3 coriacus B
NHCBEMEHHOU (hopMe CyOBEKTOB NMEPCOHATBHBIX JaHHBIX;

6) 06paboTKa MepCcOHANBHBIX JAHHBIX HEOOXOIMMa B CBS3H C OCYIIECTBIEHAEM MPABOCY IHSL;

7) 0b6paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu 0 0€30MaCHOCTH, 00 OMEPATUBHO-PO3BICKHON JESATEIHHOCTH, a TaKXKe B
COOTBETCTBUM C  YTrOJIOBHO-UCHOJIHUTENBHBIM  3aKOHOAATENbCTBOM  Poccuiickont  dPenepanuu.
PaGotonatens BnpaBe oOpabaThiBaTh MEPCOHANbHBIE ITaHHBIE PAOOTHUKOB TOJBKO C MX MHCbMEHHOTO
COTJIACHSI.

[TucemenHOe cornacue paboOTHHMKAa Ha O0paOOTKY CBOUX MEPCOHANBHBIX JaHHBIX JIOJKHO
BKJIIOYATh B ce0s:

— (amwmnmio, UM, OTYECTBO, aapec CyObEeKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJOCTOBEPSIONIETO €r0 JUYHOCTh, CBEACHHUS O JlaTe€ BbIAAYM YKa3aHHOTO JOKyMEHTa U
BBIJIABIIIEM €TI0 OpTaHe;

— HauMeHoBaHMe ((paMHITUIO, UMS, OTYECTBO) U aJpec ONeparopa, MOJYyYarollero corjiacue
CyOBEeKTa MePCOHATBHBIX JAHHBIX;

—  11enb 00pabOTKHU MEePCOHATBHBIX JJAHHBIX;

— TIepeuYeHb MEePCOHATBHBIX JaHHBIX, Ha 00pabOTKYy KOTOPBIX HaeTcsi corjache cyOneKTa
MEPCOHAIIbHBIX TAHHBIX;

— TMepedyeHb JEUCTBUI C MEePCOHAIbHBIMU JAHHBIMH, Ha COBEPILIEHHUE KOTOPBIX OAeTCs
coryacue, 0011ee ONMMCcCaHue UCTIOIb3yEeMbIX OTepaTOPOM CIIOCO00B 00paOOTKH MEPCOHANBHBIX IaHHBIX;

— CpOK, B TEUCHHE KOTOPOTO JIEHCTBYET COTJIacHe, a TaKkKe IMOPSIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TPEOyeTCs B CIEAYIONINX CITydasx:



— 00paboTKa MepCOHANBHBIX JTAHHBIX OCYIIIECTBIISETCS Ha OCHOBAaHUHU (peepaibHOTO 3aKOHa,
YCTaHABIMBAIOIIETO €€ I1eNb, YCJIOBUS TMONYYEHUS MEPCOHANBHBIX JAHHBIX M KpPyr CyOBEKTOB,
MEPCOHAIBHBIE NTaHHBIE KOTOPBIX MOJJIEKAT OOpabOTKEe, a TakKe OMPEACTSIONIEr0 MOTHOMOYHS
paboTonmarers;

— 00paboTKa TMEpCOHANBHBIX TAHHBIX OCYIIECTBISETCS B LEISIX HCIOIHEHUS TPYIOBOTO
JIOTOBOpPA, OJTHOW M3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MePCOHATBHBIX TAHHBIX;

— 00paboTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBIISICTCS MJIsi CTATUCTUYECKMX WJIIM HWHBIX
HAYYHBIX [IEJICH MPH YCIOBUH 0053aTEIBHOTO 00€3TMYMBAHNUS TIEPCOHAIBHBIX JTAHHBIX;

— 00paboTKa TepCOHANBHBIX JAHHBIX HEOOXOIMMa JUIS 3alIUTHI KU3HH, 3JJ0POBbS WM WHBIX
KM3HEHHO BOKHBIX MHTEPECOB PaOOTHHKA, €CJIU MOJIYYSHUE €TO COTIachsl HEBO3MOJXKHO.

Takum o6pazom, B coorBeTcTBUU €O CT. 86, 1. 14 TK P® B nensax obecrieueHus mpaB U cBoOO
YeJoBeKa W rpaxkaaHuHa PaGotomaTenh W ero mpejacTaBUTENd NMpHU 0OpabOTKE MEPCOHANBHBIX JTaHHBIX
pabOTHUKA JIOJIKHBI COOMIOAATH CIIEAYIONIHE 00Iue TpeOOBaHHUS:

— 00paboTKa MEPCOHAIBHBIX JaHHBIX MOXET OCYIIECTBISITHCS HUCKIIOYUTEIHLHO B IENSIX
obecrieyeHusi COONIOJICHUS 3aKOHOB M MHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COJACHCTBHS pabOTHUKAM B
TPYAOYCTpOICTBE, OOYYEHHH M TPOABIKEHHM IO CIIy)kOe, oOecredeHus JUYHOH Oe30MmacHOCTH
pPaOOTHUKOB, KOHTPOJS KOJMYECTBA M KAYECTBA BBHIMOTHAEMOW pabOTHI M 00ECIEYEHHS COXPAHHOCTU
UMYIIECTBA;

— TIpU ompeaelieHnd oO0beMa M coJep)kaHus, o0padaThIBACMbIX IEPCOHAIBHBIX JTaHHBIX
PaGoronarens momkeH pykoBojacTBoBaThesi Kouctutyuueit Poccuiickoit ®enepanuu, TpynoBsiM
KojiekcoM Poccuiickoii denepanuu 1 MHBIMU (eliepalbHBIMU 3aKOHAMU;

— TIpY IPUHATHU PEHICHHH, 3aTParuBalOINX HHTEPECH paboTHUKA, PaboTomarens He UMeEET IIpaBa
OCHOBBIBAThCSl HA TICPCOHAILHBIX JAHHBIX PA0OTHHKA, TOMYUYEHHBIX HCKIIFOUUTEIBHO B PE3YIIbTaTe UX
aBTOMAaTHU3UPOBAHHOM 00PaOOTKY WITK NEKTPOHHOTO TONYYEHHUS;

— 3alUTa NEePCOHAIBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOTO WX HCIOJIB30BAHUS WIIH
yTpaTel obOecrnieunBaercsi Paboromarenem 3a cYeT €ro CpeACTB B IMOPAIKE, YCTAaHOBICHHOM
(benepabHBIM 3aKOHOM;

— pabOTHUKM ¥ UX TNPEIACTABUTENU JOJKHBI OBITh O3HAKOMIIEHBI TOJ| PACIUCKY C
JOKYMEHTaMHU YUpEeXKJICHUs, yCTAHABIUBAIOIUMHU TOPSAIOK OOpPabOTKM TEPCOHAIBHBIX JTAaHHBIX
pabOTHHUKOB, a TaKkKe 00 UX MpaBax M 00A3aHHOCTSIX B 3TOU 00J1aCTH;

— BO BCEX cClyyasx OTKa3 pabOTHUKAa OT CBOMX IPaB Ha COXPAHEHHWE U 3aIIUTy TaWHBI
HEeJeHCTBUTEICH.

4. IEPEJAYA U XPAHEHHUE INEPCOHAJIBHBIX JTAHHBIX
[Ipu nepenadye mnepcoHaNbHBIX JaHHBIX paboTHHKa Paboromarens JOMmKEeH coOM0AaTh
clieyIolme TpeOoBaHUs:

— He cooOIIaTe TMepcoHANbHBIC JaHHBbIE PaOOTHUKA TPEThEH CTOpOHE 0e3 MHUCHhMEHHOTO
coryacusi pabOTHHKA, 32 MCKIIOYEHHUEM CITydaeB, KOTJa 3TO HEOOXOAMMO B IENSAX MPEAyHpekKISHUSI
YIPO3bI )KM3HH M 37I0pPOBbIO paOOTHHUKA, a TAKXKE B CIIy4asX, yCTAHOBICHHBIX (heiepaabHbIM 3aKOHOM;

— HE coo0marh MepcoHaJbHBIE JaHHbIE pPAO0OTHHKA B KOMMEpPYECKHX IIesIX Oe3 ero
HMUCbMEHHOTO COTJIACHSL.

—  TpeayNnpeauTh JIHI, MOIYYUBLIMX NEpCOHAJIbHBIE JaHHbIE pAaOOTHUKA, O TOM, YTO 3TH
JaHHBIC MOT'YT OBITh MCIIOJIb30BaHbI JIMIIH B oeiax, 1ji KOTOPbIX OHU COO6HICHI)I, n Tpe6OBaTB OT 3TUX
JIAI TOATBEPKACHUA TOTO, YTO 3TO ITPABHUIIO CO6J'IIO)I€HO. .HI/ILIa, MOJIYUYMBHIUE MEPCOHATIBHBIC JTAHHBIC
paboTHHKA, 00s13aHBI COOTIOIATh PEKUM CEKPETHOCTH (KOHuUaeHnansHOoCTH). JJannoe [lonoxenune
HE pacupoCTpaHACTCA Ha oOMeH NEpCOHAIBHBIMU JaHHBIMU pa6OTHI/IKOB B MMOPAAKE, YCTAHOBJICHHOM
(benepabHBIMHI 3aKOHAMU;

— OCYLIECTBNIATh MepeAauy IMEepCOHANBbHBIX JAaHHBIX PAOOTHUKOB B Mpenenax YupekAeHUs B
COOTBETCTBHU C HACTOSAIITUM HOJ’IO)KGHI/ICM;

— pazpemiatb JOCTYH K TI€pCOHAIbHBIM JAaHHBIM pAaOOTHUKOB TOJBKO CIEHHUAIBHO
YIOJHOMOYEHHBIM JIMI[aM, TP 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh MPAaBO MOIYy4aTh TOJBKO Te
HepCOHaIbHbIE JaHHbIE pAa0OTHUKA, KOTOPbIE HEOOXOIUMBI JIS BBIIOJIHEHHS! KOHKPETHON (DYHKIIUHY;



— HE 3alpammrBaTh UHPOPMALUIO O COCTOSIHUM 3/I0pOBbsI paOOTHHKA, 32 HCKIIOYCHHUEM TeX
CBE/ICHUI, KOTOpBIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIIOJHEHHS PaOOTHUKOM TPYIOBOM
byHKIMY;

— IiepenaBaTh MEPCOHAIbHBIC TaHHBIE PAOOTHHKA INPEACTABUTENAM PaOOTHHKOB B MOPSAKE,
ycTaHoBiIeHHOM TpynoBeIM kojekcoMm Poccuiickoit denepanmu, U orpaHMYMBaTh 3Ty WH(OPMAIUIO
TOJBKO TEMH TIE€PCOHAJBHBIMU JaHHBIMH DPAa0OTHHKA, KOTOpPBIE HEOOXOIMMBI sl BBIOIHEHHS
yKa3aHHBIMHU TPEJICTaBUTEIISIMU UX (QYHKINH.

XpaHEeHHE U HCTIONIb30BaHKE NEPCOHATBHBIX TaHHBIX:

* IlepconanbHbple JaHHBIE PaOOTHHUKOB 0OpaOaTBHIBAIOTCS W XPAHATCS B OTHENE KaJApOB,

NEpCOHANbHBIC JAaHHBIC YyYalluxcs oOpadaTbIBalOTC W XPaHATCS B KaHLUEGIAPUH U B

HpeHA3HAYCHHBIX IS 3TOTO JIEMEHTaX HHPOPMALIMOHHBIX CHCTEM.

* IlepcoHasbHbIe JaHHBIE PAOOTHUKOB M yYallUXCS MOTYT OBITH TOJYYEHBI, HPOXOIUThH

nanpHeHnIyro o0paboTKy W TepeiaBaThCsl HAa XpaHEHHE Kak Ha OyMaKHBIX HOCHTENSX, TaK M B

AIIEKTPOHHOM BHJE — B JIOKAJBHOH KOMITBIOTEPHOI CETH M B CHEIHAIBHBIX KOMITBIOTEPHBIX

nporpaMmax.

[Ipn noydeHnn MepCcOHANBHBIX AAHHBIX HE OT pabOTHHUKA (32 MCKIIOYCHHEM CIIydYaeB, €CIH
HepCOHaJIbHbIC JaHHBIEC ObUTN IPEIOCTABICHBI PA0OTOAATEIIO HA OCHOBAHNH (heIepabHOTO 3aKOHA HIIN
€CIIM MEePCOHANIbHBIC JAHHbIE SBISIOTCS OOIIEIOCTYIHBIME) padoToONaTeNh 0 Hayana oOpabOTKH TaKHX
HIePCOHATBHBIX JJAHHBIX 0053aH MPEJOCTaBUTh PAOOTHHKY CIIEAYIOIIYI0 HH(POPMAIIUIO:

* HauMEHOBaHWE ((aMUIIN, UMS, OTYECTBO) U AAPEC ONEPaTOPa MU €0 MPEICTABUTEIIS;

*  1e1b 00pabOTKU MEPCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHME,

*  IpenoJaraeMble MOJb30BATENH MEPCOHATBHBIX JIAHHBIX;

* ycTaHOBJEHHbIe HacToAmMM DenepanbHBIM 3aKOHOM IpaBa CyObEKTa MEPCOHATBHBIX

JaHHBIX.

5. 1O0CTYII K HEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB

[1paBo noctyna K nepcoHaIbHBIM JJAHHBIM PAOOTHUKOB UMEIOT:

—  JMPEKTOp YUpekKICHHUS;

—  COTPYAHUKH OT/ieJ1a KaJ|pOB;

—  COTPYJIHUKH OyXrajTepuu.

PaboTHuK YupexaeHus uMeeT npaso:

— TOJIyYaTh JOCTYNl K CBOMM IE€PCOHAJIBHBIM JIaHHBIM M O3HAKOMJICHHE C HMMM, BKIIIOYas
npaBo Ha 0e3BO3ME3AHOE IMOIy4YeHHE KOMUN Jr000# 3amucH, cojepialleil mepcoHalbHble TaHHbIE
pabOTHHKA;

— TpeboBarb oT PabGoTonarenss yTOYHEHHMS, UCKIIOYEHMS] WM HCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEOCTOBEPHBIX, HE3AKOHHO MOJYUYEHHBIX WX HE SBJSIONINX HE0OX0AUMbBIMU
nist Paboronarens mepcoHaabHBIX JAHHbIX;

— moxy4arb oT Pabotopmares:

* CBEJCHHS O JIMILAX, KOTOPbIE UMEIOT AOCTYI K IEPCOHAIbHBIM JAHHBIM WM KOTOPBIM

MOJKET OBITh PEAOCTABIIEH TAKOU TOCTYII;

*  mepedyeHb 00padaThIBAEMbIX MIEPCOHANBHBIX JaHHBIX U HCTOUYHMK MX MOTYYEHUS;

*  CcpokH 00pabOTKU MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH X XPaHEHHUS;

*  CBEJICHUs O TOM, KaKhe IOpUANYECKUE OCTIEACTBUS 171l CyObeKTa MepCOHATbHBIX JaHHBIX

MOXET TIOBJIEYb 33 CO00I 00pabOTKa ero MepCOHANBHBIX JAHHBIX.

— TpebGoBarh wu3BemleHus PabOoTomarenem Bcex JHI, KOTOPHIM paHee OBUIM COOOIEHBI
HEBEpHbIE MJIM HEMOJHbIE MEepCOHANbHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX HCKIIOYCHUSX,
VCIIPABIICHUSAX WM IONIOJTHEHUSX;

—  00KaJIoBaTh B YIIOJTHOMOUYEHHBII OpPraH Mo 3alUTe IPaB CyObEKTOB MEPCOHATBHBIX JAHHBIX
WJIH B Cy1IeOHOM MOpsiIKE HETIpaBOMEpPHBIE AeHCTBUS Win 6e3aericTBus Pabotonarens npu o6paboTke U
3aIUTE €ro EPCOHAIbHBIX JaHHbIX;

— KONMpOBaThb M JieJaTh BBIMIUMCKA MEPCOHANBbHBIX JAHHBIX pabOTHHKA pa3peliaercs
HCKITIOUUTENBHO B CITYKEOHBIX LIENISX C MMChbMEHHOTO pa3pelleHns] HauallbHUKA OT/ieNIa KaIpoB;



— mepenada HHGOPMALUK TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPH MHCbMEHHOM COIIACHU
PabOTHUKOB.

6. OTBETCTBEHHOCTbDb 3A HAPYHIEHUE HOPM, PEI'YJIUPYIOIIUX
OBPABOTKY U 3AIIUTY NEPCOHAJIBHBIX JAHHBIX
PaGoTHukn VYupexaeHus, BUHOBHBIE B HApyIIEHHH HOPM, PETYJIHPYIOUUX IOJTydYEeHHE,
00paboTKy M  3alMTy NEepCOHAJBHBIX  JaHHBIX  PAaOOTHHMKA, HECYT  JMCUHUIUTHHAPHYIO
aJIMHHUCTPATUBHYIO, TPa)KJaHCKO-TIPABOBYIO MII YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C
benepanbHBIMU 3aKOHAMH.

7. CPOK JEUCTBUS NOJIOXKXEHUSA
Hacrosee nonoxxenue neiicTByeT ¢ MOMEHTa yTBep K ieHuA. Cpok AelCTBUS JAHHOTO MOJI0KEHUS
- 10 BBeAeHUs HoBoro. IIpy  u3MeHEeHMH  HOPMATHBHO-IPABOBBIX  JIOKYMEHTOB,
perilaMeHTUPYIONIUX ASHCTBHE JaHHOTrO JokanbHOro akta MAQOY COII Ne 52 B oTHOIIEHUHU
00pabOTKM MEPCOHAIBHBIX JAHHBIX COTPYAHUKOB YUPEKIACHUS, a TAK)KE 00ydarommxcs U (Uin)
ponuTese (3aKOHHBIX MPEJICTABUTEINIEH), B ITOJIOKEHUE BHOCATCS U3MEHEHUs] B COOTBETCTBUU C
YCTaHOBJICHHBIM MTOPSIAKOM.

Hupexrop T.}O. CrpenbuoBa
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